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Unit Communicating online Lesson 1

Concept of e-mail

What is an E-mail? \

Short for electronic mail, e-mail or email is

a message that may contain text, files, images, or
other attachments sent through a network to
a specified person or group of persons.

\ "4

= \

What is a network?

A network consists of two or more computers that are

linked in order to share resources (such as printers and

CDs), exchange files. The computers on a network may

be linked through cables, telephone lines, satellites,
\or infrared light like Bluetooth.

There’re two common types of networks include:

/ \

Local Area Network Wide Area Network
(LAN) (WAN)

Is a larger networks areas,

Is a small, limited network
such as countries or the world.

Internet is a famous example
school, or building. of WAN.
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Create an e-mail
Go to website “www.live.com”

Fesonn

R W00 00000000000049

iF - | @ Microsoft Corporation [US] | https://login.live.com/login.srf2wa=wsignin1.0&rpsnv=128&ct=14650403318&rver=6.4.6456.0&wp=MB
\ - P! g ) g P! P

0 Scratch Offine Editor Wl sall il Juans Ljo> [] 23 sk o= JolS ale [) 5l d2ayil i pus)3 €3 Turtle Logo (program [ SoundCloud — Hear % Word 2013:Fo

Write your User name &
password if you already
have, and press Sign in

Press on create one to
create new email

1 acgee e b
Sign in

Use your Microsoft account.
What's this?

I Email or phone |

I Password |

D Keep me signed in

Sign in

Forgot my password

Sign in with a single-use code

Microsoft

B Microsoft

Create an account

First name Last name

If you already sign in to a Windows PC, tablet, or phone, Xbox Live, Outlook.com, or OneDrive,
use that email address to sign in. Otherwise, create a new Qutlook.com email address.

" Help us protect your info

Your phone number helps us keep your account secure.

Country code

[ United States (+1) v

Phone number

Alternate email address

User nam

e

‘ New em

ail

re proceeding, we need to make sure a real person is creating this account.

Password

|

8-character minimum; case sensitive

Reenter password

.}‘&G [ D ]
%g [ Audio 1

il
‘ &
-t
Country/region Enter the characters you see
‘ United States v |
Birthdate
‘ Month |l oay | Mear £ Send me promotional offers from Microsoft. You can unsubscribe at any time.
Gender Clicking Create account means that you agree to the Microsoft Services Agreement and privacy
and cookies statement.
[ Select... v

Create account

llacly @ Create new e-mail for you.
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Qutlook.com

Lesson

3

Send and receive e-mail

Search email Pl Vewsly

vFolders
Inbox 1
Archive

Junk

Sent

Deleted

Drafts 1 /_
S~
New folder \

To write new messages

Armange by v

¢, [ ahmed sabry

029 AM

Welcome \—‘

—

Unread messages

Include unread messages

Include messages that
you have sent

Include messages that

you have deleted

A

Qutlook.com

,“ Ahmed Sabry

@ Insertv  Save

asab

5 - Send the message.

draft  Optionsv  Cancel

D0 B

To

Bec

8 Ahmed sabry x

Cc

: 1 - Write the subject
B/IUMNALEEXREEEE® .
alale © 2 - Write the
Hi Ahmed message and
Iwantto inform you that the next rp o london will e in 151612016 format it.

el 3 - Write the email
address for person
who will send to him.

4 - Make a copy of
message to send to
another one.
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| Outlookcom — (E)ven

Search email

D

Folders
Inbox 1
Archive
Junk
Drafts 1
Sent
Deleted

New folder

[ View All v

Arange by v

([ ahmed sabry 7 § > Welcome

|

You have one unread
message

929AM

Double click to open
the message

Search email

P

Folders
Inbox
Archive
Junk
Drafts 1
Sent
Deleted

New folder

Welcome

m OUHOOk.COfﬂ @New Reply[v Delete Archive Junk|v Sweep Movetov Categoriesv e

A
m L
v X

ahmed sabry (asabry1971@yahoo.com) - Add to contacts %29 AM
To: asabry!971@live.com ¥

Hi Ahmed
[ want to inform you that the next trip to london will be in 15/6/2016

have a ice trip

Actions v
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Using email

1 - Open your email account.

2 - Write the following message:

Hi friend
I invite you to my birthday party next week.

We will enjoy with different games

Thank you

N\

3 - Send the message to the following email address:

smithjohn@yahoo.com

Now, your friend sent to you an acceptance of your
invitation.

4 - Open the mail sent to you

m Computer Guide
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Deal with email

Reply Button: include

\
Reply
“Re-send the message to sender”
b/
~
Reply all
“Re-send the message to all senders”
4
~
Forward
“Send the message to other person”
4

EEE ‘ Qutlook.com @Send @Inser‘(v Save draft  Optionsv  Cancel

New Message that

A by RE: Welcome you well reply
asabry1971@live.com

To Cc Bec BIUMA:ALEEE';"::EEEH@)

ahmed sabry X |

Date: Mon, 6Jun 2016 09:26:38 +0000
From: asabry1971@yzhoo.com

To: asabry1971@live.com
Subject: Welcome

Hi Ahmed

i I'want to inform you that the next trip to london will be in 15/6/2016
Original Message
that sent to you have a i tip
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h Ahmed Sabry

asabry1971@live.com

v

File name: ‘

To Cc Bec B/ UAA ALIZTEIH === O
ahmed sabry % .
Hi Friends 8
2 - Select picture that
@ Open - u
o 1000 you want and press
<« v /4 [&l > ThisPC » Pictures » v O Search Pictures P
Organize v New folder Open The plCture WI”
[ Documents # #
e add to your message
7@ OneDrive : HBAEN S By | | e a
i pC G Roll PhotoDirect Ji
amera Rol otoDirector comf asejp
[ Desktop / g
[ Documents ‘
¥ Downloads = L‘ N
[&] Pictures keyboard.png monitor.jpg polar-bear-cub_9
17.ioa

v | AnFites

Open

weore\ X
Folders ¢ ahmed sabry (asabry1971@yahoo.com) ~Add to contacts 9:29 AM Actions v
Inbox } To: asabry1971@live.com ¥

Archive

Hi Ahmed

Junk Press on delete button, The

Drafts 1 | want to inform you that the nexttripto longon will message W|” move to delete f0|der.

Sent have a nice I You can delete it forever. Note: in

s some mail account, Delete folder

) called “Trash”

ew folder
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